
























































































































































PLANNING (MANPOWER) DEPARTMENT, GOR
RFP for Selection of Bidder/Institutes for data collection, analysis and writing of the District Gazetteers

3:00 PM. The procuring entity reserves the complete right to cancel bid process and
reject any or all of the Bids.

For more details may visit http://sppp.raj.nic.in, http://eproc.rajasthan.gov.in,
http://www.plan.rajasthan.gov.in

Rajendra Singh Tanwar

Director, Planning Manpower Department

Yojana Bhawan, Tilak Marg, C- Scheme, Jaipur, (Rajasthan)
Phone: 0141-2229928, 0141- 2225958

Mobile: 9460724243, 9785374214

Email: rajjanshakti-rj@nic.in
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Note:

e The price should be quoted including all taxes & duties.

e Selection Criteria shall be as per QCBS and selected bidder shall be HL-1.

e All provisions of Rajasthan Transparency in Public Procurement Act, 2012 and Rajasthan
Transparency in Public Procurement Rules 2013 shall be applicable for this procurement.

e Bid Procedure: Single-stage: two envelop Bid procedure
e Bidder (Authorized Signatory) shall submit financial bid in prescribed format.

e Director, Planning Manpower Department will not be responsible for delay in
submission due to any reason. For this, bidder is requested to submit complete bid well

advance in time so as to avoid any issues or any other unforeseen problems.

e The procuring entity reserves the complete right to cancel the bid process and reject any

part of bid or the entire Bid.

e No contractual obligation whatsoever shall arise from the bidding document/ bidding
process unless and until a formal contract is signed and executed between the procuring
entity and the successful bidder.

e Procurement entity disclaims any factual/ or other errors in the bidding document (the
onus is purely on the individual bidder to verify such information) and the information

provided therein are intended only to help the bidder to prepare a logical bid-proposal.
e Recoveries of liquidated damages, short supply, breakage, rejected articles shall
ordinary be made from bills
e In case, recovery is not possible recourse will be taken under Rajasthan PDR Act or any
other law in force.

e The provisions of RTPP Act 2012 and Rules there to shall be applicable for this
procurement. Furthermore, in case of any inconsistency in any of the provisions of this

bidding document with the RTPP Act 2012 and Rules there to, the latter shall prevail.

(Rajendra Singh Tanwar)
Director
Planning Manpower Department
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ANNEXURE-1: BIDDER’S AUTHORIZATION CERTIFICATE {to be filled by the bidder}

To,

{Procuring entity},

I/ We {Name/ Designation} hereby declare/ certify that

{Name/ Designation} is hereby authorized to sign relevant

documents on behalf of the company/ firm in dealing with NIB reference No.

dated . He/ She is also authorized to attend meetings

& submit technical & commercial information/ clarifications as may be required by you in
the course of processing the Bid. For the purpose of validation, his/ her verified signatures

are as under.

Thanking you,

Name of the Bidder: - Verified Signature:
Authorized Signatory: -
Seal of the Organization: -

Date:

Place:
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ANNEXURE-2: Bill of Material (BoM)

Sl. | Category Quantity Requirements
No.

1 Gazetteers of Six | Soft copies + 20 colored hard copies of each district | Specifications
districts- Alwar, as per
Banswara, Annexure-3
Jodhpur,
Pratapgarh,
Hanumangarh
and Karauli
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ANNEXURE-3: Technical and Page Specifications
Note: All the specifications below are minimum specifications and higher specifications shall
be used wherever necessary/ required. Deviation on higher side shall only be considered and
no extra weightage shall be awarded for such deviations.

1. That the Bidder/Institutes shall execute the work under security conditions and shall not
allow the work or any part thereof to fall into un-authorized hands.

2. That the work shall be of a professionally high standard with due regard to the security
and territorial integrity of the country.

3. That the Gazetteer will be prepared in English & Hindi in both language or specified by
the Director for a particular district.

4. The Gazetteers shall have to confirm to the broad framework prescribed by the Director,
for this purpose, earlier synopsis with current scenario containing chapter, headings and
contents shall be provided by the Director, Changes, if any, may be suggested by the
Bidder/Institutes which may be agreed to by the Director at his sole discretion.

5. The date used in the Gazetteer(s) shall have to conform to the reference year specified
by the Director. The Bidder/Institutes shall have to vouch for the authenticity of the
material used in the Gazetteer and shall undertake to prove the same in case of a
dispute. The Bidder/Institutes will also have to certify that the material used does not
violate any copyrights. Sources shall have to be indicated in foot notes.

6. The Director will issue a circular to the concerned government offices situated in District
and HOD's to extend co-operation to the Bidder/Institutes. However, the responsibility
for all field work, research, data collection, analysis, drafting, editing, typing, photo
copying, back up of data etc. shall rest with the Bidder/Institutes. The write-up should
be done on a word processor which is capable of being adapted for Desk Top Printing.

7. Color Photographs to be included in the Gazetteers shall have to be provided by the
Bidder/Institutes at its own cost and shall be got approved by the Director before
publication.

0o

. Two copies of the 1st draft shall be submitted to the Director for scrutiny. Three copies
with coloured pages of the 2nd draft, after incorporation of comments, shall be
submitted for According Approval.

©

Soft copy of all the chapters and twenty copies of printed gazetteers prepared by
Bidder/Institutes shall be submitted to the Director who will have sole right on those.

10. The Gazetteer(s) shall be a Government publication(s) and the copyright shall vest with
the government. The work done by the bidder/Institutes shall be acknowledged in the
preface.

11. Page Specifications for writing of Engish (Hindi) Gazetteers.
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RFP for Selection of Bidder/Institutes for data collection, analysis and writing of the District Gazetteers

Title should be in Times New Roman font (Devlys 010), size
14 pt (18 pt), and bold (bold) it should be centred across the

page

1. Section Heading

All sections should be numbered as shown above in the section heading. The section
headings should be in Times New Roman(Devlys 010), size 14.0 pt (18.0 pt), and bold
(bold) typeface. Capitalise the first letters of every word in the section heading, except
for prepositions such as of,on,for etc. Do not indent the first line of the first paragraph
in a section or a subsection.

Indent the first line of a new paragraph by 0.635 cm (0.25") from the left margin.The
text of the body of the paper should be in Times New Roman (Devlys 010) with size 12

pt.( 14 pt)

1.1 Subsection Heading

Subsection Headings should be numbered as above. They should be in Times New Roman
(Devlys 010), size 12 (14), and bold typeface.

1.1.1 Sub-subsection Heading

Sub-subsection Headings should be in Times New Roman size 12 (Devlys 010 size 14)
and bold surface. The Sub-subsection Headings should be numbered as shown.

1.2 Margins and Spacing

The paper size is A4 with white colour, though the final trim size of the proceedings would
be 9.5"X6.25". The left margin 1.25" and the right margins should be 1", the top 1" (from
the top of the paper to the top of the header) and the bottom 1" (from the top of the paper
to the top of the footer, i.e, page number). The gape between the bottom of the text and
footer is 1/3 inch.

The text in the entire paper should be single spaced. there should be 3 pt space left before
each paragraph and headings but zero space below.

1.2.1 Header and Footer

Header and Footer appear in font size 8 pt (10 pt). Please retain the format as shown
in this templete.

2. Figures and Tables
The figures and tables should be centred.

Tables are to be formatted as shown in Table 1. Table captions should be placed at
the top Tables should be cited in the text.

IFootnote numbers should continue throughout the article.
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RFP for Selection of Bidder/Institutes for data collection, analysis and writing of the District Gazetteers

Table 1: Performace of the Students

S.No. Name Marks
1. Student 1 90

2 Student 2 80

3. Student 3 60

4. Student 4 82

3. Footnotes and References
3.1 Footnotes

The footnotes should be used sparingly. When multiple footnotes are used, use
superscripted numbers to denote them. '

3.2 References
As per standard specifications.

4. Cover page
The cover page should be in hard bound and thickness of pages should be in 75 GSM.

!Footnote numbers should continue throughout the article.
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ANNEXURE-4: PRE-BID QUERIES FORMAT({to be filled by the bidder}
Name of the Bidder:

Bidding Document Fee Receipt No. Dated for Rs. /-

Name of Person(s) Representing the Bidder:

Name of Person Designation Email-ID(s) Tel. Nos. & Fax Nos.

Bidder Contacts:

Contact Person(s) Address for | Email-ID(s) Tel. Nos. & Fax Nos.

Correspondence

Query/Clarification Sought:

S.No. RFP RFP Rule No.| Rule Details Query/ Suggestion/
Page No. Clarification

Note: - Queries must be strictly submitted only in the prescribed format (.XLS/ .XLSX/ .ODF).
Queries not submitted in the prescribed format will not be considered/ responded at all by the
procuring entity. Also, kindly attach the coloured scanned copy of the receipt towards the

submission of the bidding/ tender document fee.
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ANNEXURE-5: SELF-DECLARATION({to be filled by the bidder}
To,

{Procuring entity},

In response to the NIB Ref. No. dated for “Selection of
Bidder/Institutes for data collection, analysis and writing of the District Gazetteers” as an
Owner/ Partner/ Director/ Auth. Sign. of , 1/ We
hereby declare that presently our Company/ firm , at the time of
bidding,: -

a) possess the necessary professional, technical, financial and managerial resources and
competence required by the Bidding Document issued by the Procuring Entity;

b) have fulfilled my/ our obligation to pay such of the taxes payable to the Union and the
State Government or any local authority as specified in the Bidding Document;

c) is having unblemished record and is not declared ineligible for corrupt & fraudulent
practices either indefinitely or for a particular period of time by any State/ Central
government/ PSU/ UT.

d) does not have any previous transgressions with any entity in India or any other country
during the last three years

e) does not have any debarment by any other procuring entity

f) is not insolvent in receivership, bankrupt or being wound up, not have its affairs
administered by a court or a judicial officer, not have its business activities suspended
and is not the subject of legal proceedings for any of the foregoing reasons;

g) does not have, and our directors and officers not have been convicted of any criminal
offence related to their professional conduct or the making of false statements or
misrepresentations as to their qualifications to enter into a procurement contract
within a period of three years preceding the commencement of the procurement
process, or not have been otherwise disqualified pursuant to debarment proceedings;

h) does not have a conflict of interest as mentioned in the bidding document which
materially affects the fair competition.

i) will comply with the code of integrity as specified in the bidding document.

If this declaration is found to be incorrect then without prejudice to any other action that

may be taken as per the provisions of the applicable Act and Rules thereto prescribed by

GoR, my/ our security may be forfeited in full and our bid, to the extent accepted, may be

cancelled.

Thanking you,

Name of the Bidder: -
Authorised Signatory: -

Seal of the Organization: -
Date: Place:
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ANNEXURE-6: CERTIFICATE OF CONFORMITY/ NO DEVIATION {to be filled by the bidder}

To,

{Procuring Entity},

CERTIFICATE

This is to certify that, the specifications of Services / Iltems which |/ We have mentioned in
the Technical bid, and which I/ We shall supply if I/ We am/ are awarded with the work, are
in conformity with the minimum specifications of the bidding document and that there are

no deviations of any kind from the requirement specifications.

Also, I/ we have thoroughly read the bidding document and by signing this certificate, we
hereby submit our token of unconditional acceptance to all the terms & conditions of the

bidding document without any deviations.

I/ We also certify that the price I/ we have quoted is inclusive of all the cost factors involved
in the end-to-end implementation and execution of the project, to meet the desired

Standards set out in the bidding Document.

Thanking you,

Name of the Bidder: -
Authorised Signatory: -
Seal of the Organization: -

Date:

Place:
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ANNEXURE-7: DRAFT AGREEMENT FORMAT
{to be mutually signed by selected bidder and procuring entity}

This Agreement for Contract is made and entered into on this day of , 2019
by and between Director, Planning Manpower Department (DIRECTOR, PLANNING
MANPOWER DEPARTMENT), having its head office at B-block, Yojana Bhawan Campus, Tilak
Marg, C-Scheme, Jaipur (Rajasthan) (herein after referred to as Purchaser/ DIRECTOR,
PLANNING MANPOWER DEPARTMENT) which term or expression, unless excluded by or
repugnant to the subject or context, shall include his successors in office and assignees on
ONE PART

And
M/s , @ company registered under the Indian Companies Act, 1956
with its registered office at (herein after referred as the

“Successful Bidder/ Supplier”) which term or expression, unless excluded by or repugnant to
the subject or context, shall include his successors in office and assignees on the OTHER
PART.

Whereas,

Purchaser is desirous of appointing an agency for <project title>as per the Scope of Work
and Terms and Conditions as set forth in the RFP document dated of <NIT No
>.

And whereas

M/s represents that it has the necessary experience for carrying out the
overall work as referred to herein and has submitted a bid and subsequent clarifications for
providing the required services against said NIT and RFP document issued in this regard, in
accordance with the terms and conditions set forth herein and any other reasonable
requirements of the Purchaser from time to time.

And whereas

Purchaser has accepted the bid of M/s and has placed the Letter of Rate
Contract having Reference No. dated , on which
M/s has given their acceptance vide their Letter No. dated

And whereas

M/s has deposited a sum of Rs. /- (Rupees
) in the form of ref no.
dated of Bank and valid up to as Bid

Security for the due performance of the rate contract.
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Now it is hereby agreed to by and between both the parties as under:

1. The NIT Ref. No. dated and RFP

document dated issued by DIRECTOR, PLANNING MANPOWER DEPARTMENT
along with its enclosures/ annexures, wherever applicable, are deemed to be taken as
part of this rate contract and are binding on both the parties executing this rate

contract.

2. This Agreement for Rate Contract shall remain valid for all the work orders to be issued

to M/s during the entire period of this Rate Contract.

3. In consideration of the payment to be made by DIRECTOR, PLANNING MANPOWER
DEPARTMENT to M/s at the rates set forth in the Letter of Rate

Contract Reference No. dated ,will duly supply and install

the said articles set forth in all the work orders to be issued during the period of rate
contract thereof and provide comprehensive warranty and support services in the
manner set forth in the RFP, along with its enclosures/ annexures and Technical Bid

along with subsequent clarifications submitted by M/s

4. The DIRECTOR, PLANNING MANPOWER DEPARTMENT do hereby agree that if
M/s shall duly supply & install the said articles and provide related services
in the manner aforesaid observe and keep the said terms and conditions of the RFP and
Contract, the DIRECTOR, PLANNING MANPOWER DEPARTMENT will pay or cause to be
paid to M/s , at the time and the manner set forth in the said conditions of
the RFP, the amount payable for each and every project milestone & deliverable. The
mode of Payment will be as specified in the RFP document.

5. The timelines for the prescribed Scope of Work, requirement of services and
deployment of technical resources shall be effected from the date of issue of various

work orders to be issued to M/s and completed by M/s

within the period as specified in the work order to be issued to M/s

during the period of rate contract.
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6. In case of extension in the delivery period/ completion period with liquidated damages,

the recovery shall be made on the basis of following percentages of value of goods
and/or service which M/s has failed to supply or complete the work:-

a) Delay up to one fourth period of the prescribed delivery period, & | 2.5%
completion of work

b) Delay exceeding one fourth but not exceeding half of the prescribed | 5.0%
delivery period, & completion of work.

c) Delay exceeding half but not exceeding three fourth of the prescribed | 7.5%
delivery period, & completion of work.

d) Delay exceeding three fourth of the prescribed delivery period, & | 10.0%
completion of work.
Note:

i. Fraction of a day in reckoning period of delay in supplies/ warranty services shall
be eliminated if it is less than half a day.

ii. The maximum amount of agreed liquidated damages shall be 10%.

ii. If M/s requires an extension of time in completion of contractual
supply on account of occurrence of any hindrances, he shall apply in writing to the
authority which had placed the work order, for the same immediately on
occurrence of the hindrance but not after the stipulated date of completion of
supply.

iv. Delivery period may be extended with or without liquidated damages if the delay
in the supply of goods/services in on account of hindrances beyond the control of
M/s

7. If the M/s fails to meet the timelines of gazetteers writing activities and

Detailed Scope of Work as per RFP then penalty as mentioned below shall be levied on
M/s

e) Delay up to 1/4th period to achieve the targeted | 2.5% of the payment due
milestone and submission of its deliverables for the | according to milestone as per
gazetteers writing activity subsection 7.1(a)

f) Delay exceeding 1/4th but not exceeding half of | 5% of the payment due
prescribed period to achieve the targeted milestone | according to milestone as per
and submission of its deliverables for the gazetteers | subsection 7.1(a)
writing activity

g) Delay exceeding half but not exceeding 3/4th of | 7.5 % of the payment due
prescribed period to achieve the targeted milestone | according to milestone as per
and submission of its deliverables for the gazetteers | Subsection 7.1(a)
writing activity

h) Delay more than 3/4th of prescribed period to achieve | 10 % of the payment due
the targeted milestone and submission of its | accordingto milestone as per
deliverables for the gazetteers writing activity subsection 7.1(a)
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An upper cap of 10% of total project cost can be levied as penalty post which purchaser
reserves the right to terminate the agreement.

8. All disputes arising out of this agreement and all questions relating to the interpretation
of  this agreement shall be decided as per the procedure mentioned in the RFP
document.

In witness whereof the parties have caused this contract to be executed by their Authorized

Signatories on this day of ,2019.
Signed By: Signed By:
( ) (Rajendra Singh Tanwar)
Designation:, Director,
Company: Planning (Manpower) Department
In the presence of: In the presence of:
( ) ( )
Designation: Designation:
Company: Planning (Manpower) Department
( )
( ) o
. . Designation:
Designation: .
Planning (Manpower) Department
Company:
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ANNEXURE-8: MEMORANDUM OF APPEAL UNDER THE RTPP ACT, 2012

Appeal No ......... Of weveveeene
Before the ..o, (First/ Second Appellate Authority)

1. Particulars of appellant:
a. Name of the appellant: <please specify>
b. Official address, if any: <please specify>
c. Residential address: <please specify>
2. Name and address of the respondent(s):
a. <please specify>
b. <please specify>
c. <please specify>
3. Number and date of the order appealed against and name and designation of the
officer/ authority who passed the order (enclose copy), or a statement of a decision,
action or omission of the procuring entity in contravention to the provisions of the Act
by which the appellant is aggrieved: <please specify>
4. If the Appellant proposes to be represented by a representative, the name and postal
address of the representative: <please specify>
5. Number of affidavits and documents enclosed with the appeal: <please specify>
6. Grounds of appeal (supported by an affidavit): <please specify>

7. Prayer: <please specify>

Appellant's Signature
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ANNEXURE-9: COVERING LETTER FOR TECHNICAL BID
Date:

[Signature of staff member or authorized representative of the staff] Day/Month/Year
Full name of authorized representative:

To,

Director,

Planning (Manpower) Deptt, Yojna Bhawan, Tilak Marg, C-Scheme, Jaipur
Rajasthan

Reference. RFP No. ....cccceevvenneen. Dated.......ccceuveuee.

Sir,

We, the undersigned, offer to provide the consulting services for the above in accordance with your
Request for Proposal dated , and our proposal. We are hereby submitting our proposal,
which includes this Technical proposal and Financial Proposal submitted through e-Procurement
Portal. Our proposal is binding upon us. We understand that you are not bound to accept any
Proposal you receive.

We hereby offer to provide the Services at the quoted rates mentioned in the Financial Bid.

We do hereby undertake, that, in the event of acceptance of our bid, the Services shall be provided
as stipulated in the schedule to the Bid document and that we shall perform all the incidental
services.

We enclose herewith the complete Technical Bid as required by you. This includes: This Bid Letter
and Bid Particulars.

We agree to abide by our offer for a period of 180 days from the date fixed for opening of the
Technical Bids and that we shall remain bound by a communication of acceptance within that time.

We have carefully read and understood the terms and conditions of the RFP and the conditions of
the Contract applicable to this RFP and we do hereby undertake to provide services as per these
terms and conditions.

Certified that the Bidder is a Company and the person signing the tender is the duly constituted
attorney. Bid Security (Earnest Money) for an amount equal to Rs. is enclosed in
the cover containing the letter for Technical Bid.

We do hereby undertake, that, until a formal contract is prepared and executed, this bid, together
with your written acceptance thereof or placement of letter of intent awarding the contract, shall
constitute a binding contract between us.

Dated this DD/MMy/YYYY (Signature) (In the capacity of)

Duly authorized to sign the Tender Response for and on behalf of: (Name and Address of Bidder)
Seal/Stamp of bidder

Witness Signature: Witness Name:

Witness Address
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ANNEXURE-10: FINANCIAL BID COVER LETTER

COVER LETTER {to be submitted by the bidder on his Letter head}
To,

{Procuring Entity},

Reference: NIB No. : Dated:

Dear Sir,

We, the undersigned bidder, Having read & examined in detail, the Bidding Document, the receipt of
which is hereby duly acknowledged, I/ we, the undersigned, offer to supply/ work as mentioned in
the Scope of the work, Bill of Material, Technical specifications, Service Level Standards & in

conformity with the said bidding document for the same.

| / We undertake that the prices are in conformity with the specifications prescribed. The quote/
price are inclusive of all cost likely to be incurred for executing this work. The prices are inclusive of

all type of govt. taxes/duties as asked in the financial bid.

| / We undertake, if our bid is accepted, to deliver the goods in accordance with the delivery

schedule specified in the schedule of Requirements.

I/ We hereby declare that in case the contract is awarded to us, we shall submit the contract

performance guarantee as prescribed in the bidding document.

| / We agree to abide by this bid for a period of_ days after the last date fixed for bid submission

and it shall remain binding upon us and may be accepted at any time before the expiry of that period.

Until a formal contract is prepared and executed, this bid, together with your written acceptance

thereof and your notification of award shall constitute a binding Contract between us.

I/ We hereby declare that our bid is made in good faith, without collusion or fraud and the

information contained in the bid is true and correct to the best of our knowledge and belief.

We understand that you are not bound to accept the lowest or any bid you may receive.

We agree to all the terms & conditions as mentioned in the bidding document and submit that we

have not submitted any deviations in this regard.

Date:

Authorized
Signatory
Name:

Designation:
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ANNEXURE-11: FINANCIAL BID FORMAT
Financial Bid Format
{to be submitted by the bidder only in BoQ format (.XLS) available at e-Procurement portal}
The Bidders needs to submit their Financial Proposal at e-procurement website as per the below mentioned templates:
NOTE: Following is Template only. Bidders should only mention financial rates in BOQ and upload same on e-procurement website

Name of Work:

Ref No. :

Bidder Name:

SCHEDULE OF WORKS
(This BOQ template must not be modified/ replaced by the bidder and the same should be uploaded after filling the relevant columns, else
the bidder is liable to be rejected for this tender. Bidders are allowed to enter the Bidder Name and Values only)

1 2 3 4 5 6=4+5 7=3*6
S. Item Description Unit Per Unit Price | Per Unit Taxes Total Unit Price Total Price (in INR)
No. Exclusive of Amount Including Taxes (Inclusive of Taxes)
Taxes in INR (in INR) (in INR)

To provide services at State & District HQ level for accomplishing mentioned services through qualified and competent
resources for data collection, analysis and writing of Gazetteers in English and Hindi for six districts namely Alwar, Banswara,
Jodhpur, Pratapgarh, Hanumangarh and Karauli in Rajasthan. (As per scope of work)

1 | At State Level:
(i) | Expert Data Analyst and District

01
GazetteersEnumerator or content writer (English).

(i) | Expert Data Analyst and District | 91
GazetteersEnumerator or content writer (Hindi).

(iii) |Steno cum typist (Hindi/English). 01
(iv) [Supporting staff at Stare HQ. 01
2 | At District Level:
(i) | District Data Compiler at each district HQ 06
Total (in INR)

Total (in words): Rupees
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